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There are many reasons why a College should have a Parent’s Evening: 

1. Corridors for communication are formed 

2. Teachers and parents get to know each other 

3. The parents should gain valuable insight into the holistic development of their child 

(socially and academically) 

4. By attending Parent’s Evening the parents show their interest and concern for their 

child and their support for the College and a partnership in education is formed. 

PROCEDURE 

1. As written progress reports are not handed to parents at the end of the first term a 

compulsory Parent Teacher Conference is held. A list is placed on the classroom door 

where parents may book a 15 minute appointment to see the teacher on a set 

afternoon. Teachers then have the opportunity to discuss with the parents how the 

child has settled in and to answer any questions the parents may have. In the case 

where the Teacher feels a home programme or additional exercises is necessary to 

support an area of concern, the teacher issues the parent with guidelines to assist 

the learner at home before further intervention strategies are considered. Should 

any referral be made the parents must sign and undertaking to follow through with 

the suggestion. Should a more in-depth discussion be necessary an appointment may 

be made to see the parent before or after school where a longer time may be set 

aside. During the conference the Teacher also follows up on any first term screening 

recommendations 

2. At the end of the second term once parents have had an opportunity to peruse the 

learner’s reports they may then request to meet with the teacher should they have 

any concerns they wish to discuss. This meeting is by appointment and is not 

compulsory. 

3. Should a need arise a general parents meeting may be set up to discuss issues of 

concern. 

TEACHER 

A polite helpful approach is called for, especially when interviewing parents whose child has 

a problem. Always tell the truth. Start with the child’s strengths. Offer any advice and / or 

help that you can but do not guarantee anything. Try and solve the concern with home ideas 

and extra input in the class before making any referrals. Should you feel that the home 

therapy and extra input in the class has not made a significant difference and the concern is 

perhaps beyond your expertise then a referral may be made. As any therapy is for the 

parents expense they must be furnished with the contact details and it is then up to them to 

contact the therapist and make the necessary arrangements. 

All referrals must be followed up. 

Be punctual, well groomed and professional. 


