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Dear Woodlands family, 
 

From the Principal’s desk 
 
 
 

Here are some tips and strategies to help you 
and your child in the early days and weeks of 
starting preschool. 
 

Establish some routines 
Routines can help your child feel safe and 
secure, particularly when new things are 
happening. You could set up a routine for 
preschool mornings – for example, get up, 
have breakfast, clean teeth, get dressed, put 
on sunscreen, pack lunchbox and go. You 
could even make a chart with pictures showing 
the different steps in your routine. 
 

Develop a routine for saying goodbye 
Prepare your child for the goodbye. Say 
goodbye to your child so that he knows you’re 
going, and tell him that you’ll pick him up at the 
end of the day. You could choose a special 
place to say goodbye, like at the lockers once 
the bag has been unpacked. 
 

Say goodbye once and leave. Lots of 
goodbyes can be stressful for both you and 
your child.  Leave even if your child is crying, 
the teacher will be able to settle him once you 
are out of sight. 
 

Communicate with the preschool teachers 
Children get confidence from seeing warm, 
positive and friendly interactions between 
important people in their lives, like their parents 
and teachers.  
 

 

Good communication with your 
child’s teacher also helps you share relevant 
information and helps the teacher know how 
best to respond to your child.   
 
 
 
 

 
 
 
 
 
 
 
 

For example, you might let the teacher know 
about things like grandparents visiting from 
overseas, your child’s favourite songs or 
books, or simple words in the language your 
family speaks at home. If something unusual is 
happening at home (for example the death of 
a pet, conflict between parents etc.) Children 
are very intuitive and this may impact on their 
day. 
 

Celebrate your child’s achievements 
Joining a new group, meeting new people, 
navigating a new environment and learning 
new ways of doing things are big 
achievements for your child. You can build 
your child’s confidence and sense of 
competence when you celebrate these. 
For example, you could use descriptive 
praise when your child meets new people or 
tries something new. Or you could encourage 
your child to call a grandparent, aunt or family 
friend to share his achievements. 
 

Have back-up collection plans 
Many preschool sessions finish at a specific 
time. If you tell your child you’ll be there at a 
specific time, it’s important that you’re there. 
It’s a good idea to have a back-up plan, so that 
if you’re delayed or there’s a problem, 
someone you and your child know and trust 
can be there to pick him up. 
 

If the person who normally picks up your child 
from preschool can’t make it, make sure the 
Pre-school teacher knows who’s coming 
instead. The teacher will let your child know 
and ensure your child’s safety. 
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Tips to handle worries about starting 
preschool 

 Let your child know what you’ll be doing 
while he’s at preschool. This can help 
reassure him that he’s not missing out, 
especially if you try to save his favourite 
activities for when he’s with you. 

 Talk with your child about preschool 
routines. Toby Forward’s book “The first 
day of school “is a good discussion starter 
if it’s hard to get your child talking. 

 Talk to the teacher if your child gets upset 
when you leave her. Preschool teachers 
are experienced at helping children through 
separation and will have ideas to help you 
and your child. 

 Ask the teacher about what might be 
worrying your child. The teacher can tell 
you what happens during the preschool 
day. Your child might be worried about 
using the toilets, eating the food the 
preschool provides, or finding his things. 

 Talk with the teacher about strategies to 
handle specific worries. For example, if 
your child is worried about food, you might 
be able to pack some familiar food. If using 
the toilets seems to be the problem, the 
teacher can help your child get used to 
them.  Labelling your child’s things can help 
her keep track of them.  

 

Education is a partnership, let’s  
 

walk this road together as a team. 
 

 
 
 

 
Jenny Copeling 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WELCOME 

We would like to welcome all Parents and 
children to Woodlands Pre-Primary College. 
We trust you all enjoyed a happy, relaxed 
festive season shared with family and friends. 
We look forward to a happy, productive year as 
we work together to encourage your child to 
reach their ultimate potential. 
 

Our doors are always open and we encourage 
positive criticism. 
 

Please feel free to make an appointment 
should you wish to discuss any matters of the 
heart. 

 

STAFF 2020 

Directors: 

Mr Ronnie Matthews 
Mrs Janet Matthews 
Ms Audrey Matthews 
Mrs Brenda Sampson 
 

Principal: 

Mrs Jenny Copeling 
copelingj@woodlandscollege.co.za 
 

Secretary: 

Mrs Magda Botes 
botesm@woodlandscollege.co.za 
 

Finance: 

Mrs Liz Osner  
creditcontrol@woodlandscollege.co.za 
 

Aftercare Supervisor: 

Ms Berinda Nel 
pre-rimaryaftercare@woodlandscollege.co.za 
 

Orange Block 

Room 1 – Grade 0S 
Teacher Elinor 
lainge@woodlandscollege.co.za 
 
Room 2 – Grade 000I 
Teacher Christelle 
swartc@woodlandscollege.co.za 
Teacher Assistant – Teacher Dani 
 
 
 
 

 

Room 3 – Grade 000W 
Teacher Lesley 
Myersl@woodlandscollege.co.za 
Teacher assistant – Teacher Pat 
 

Green Block 

Room 4 – Grade 00C 
Teacher Brigitte 
vandermerweb@woodlandscollege.co.za 
 
Room 5 – Grade 00I 
Teacher Susan 
grannums@woodlandscollege.co.za 
 
Room 6 – Grade 00W 
Teacher Michelle 
salmonm@woodlandscollege.co.za 
 

Yellow Block 

Room 7 – Grade 0C 
Teacher Ruby (HOD) 
vanheerdenr@woodlandscollege.co.za 
 
Room 8 – Grade 0I 
Teacher Jacqueline 
vanheerdenj@woodlandscollege.co.za 
 
Room 9 – Grade 0W 
Teacher Sam 
badenhorsts@woodlandscollege.co.za 
 

Aftercare 

Grade 000 – Teacher Mavis 
Grade 00 – Teacher Lungi 
Grade 0 – Teacher Sonia / Teacher Tyler 
 

Support staff 

Maria 
Monica 
Dineo 
Russel - Gardener 
Ishmael – Security Guard 
 

Coaches 

Music – Teacher Sandy 
Action Ball – Coach Quinton 
Tumbling – Coach Brian 
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NO HAT NO PLAY 

Please note because of our sunny South 
African weather and the limited shade provided 
by our slow growing trees, we have a STRICT 
“No hat, No play” policy. Should your child not 
bring their hat to school they will be restricted 
to the veranda. Please ensure your child’s hat 
is sent to school every day and is clearly 
marked with their name on. 
 

It is also suggested that you apply sunscreen 
every morning before school as an added 
protection. 
 

A fresh bottle of water also needs to be 
included every day. 
 

 
 

FINANCES / PAYMENTS / ACCOUNTS 

Please note that the finance department is not 
on the Pre-Primary Campus. All queries, proof 
of payments or notifications must be dealt 
directly with Mrs Liz Osner at the Main 
Campus: 011 894 5161 / 3447 or 
creditcontrol@woodlandscollege.co.za 
Statements are viewable on Ed Admin or the 
Edana App. 
 

 
 
 
 

CAR PARK STICKERS 

Extra car stickers are now available from 
Magda at reception at a cost of R30. Please 
make sure you have the exact amount should 
you wish to purchase one as cash is not kept 
on the premises. Our security guard, Ishmael 
has strict instructions not to allow access to the 
car park without a sticker visible. 
 

 
 

ED ADMIN LOG IN 

You will shortly be receiving an e-mail from 
communication@woodlandscollege.co.za 
which will provide you with a link, ID code and 
password to allow you to log into the Ed Admin 
portal. This then gives you access to update 
your personal details, view statements as well 
as monitor your child’s progress. 
 

ACCESS CARDS 

Access cards will this year be printed straight 
off of Ed Admin so all parents are please 
requested to log onto Ed Admin and upload 
their ID photos in the required space. If you 
have extra authorised people (Granny, Aunt, 
Aupair etc) who will be collecting your children 
on a regular basis then you need to please e-
mail: 
Magda (botesm@woodlandscollege.co.za)  an 
ID photo of them as well as their name and ID 
number and the child’s name and class. 
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HEALTHY SNACK 

As you are aware, in the interest of your child’s 
good health, we do not allow any treats for our 
morning snack. Only healthy options are 
permitted: Sandwich (Low GI), fruit, 
vegetables, cheese, yoghurt, diluted fruit juice 
(No box or glass bottle juices please only those 
with a spout top to prevent spillage) 
 

 
 

EARLY MORNING CLASS 

Early morning class, provided for those 
parents who have early WORK commitments, 
will be provided in the Aftercare Centre from 
7h00 to 7h30. Please make sure you complete 
an indemnity document available from the 
class teacher. 
 

 
 
 
 
 

 
 

 

 

WAITING CLASS 

As the entire Junior College will be finishing at 
13h30 this year, the Pre-Primary College will 
no longer offer a Waiting class for siblings.  
 
Please ensure your child is collected timeously 
at 13h00. Any child not collected by 13h15 will 
be sent to Aftercare and you will be billed 
accordingly. 
Early morning teacher on duty this week – 
Teacher Christelle 
 

 
 

COLLECTION OF CHILDREN 

If an unauthorised person is to collect your 
child, not only must the teacher be notified in 
writing but a copy of the person’s ID must be 
sent to Magda who will in turn notify Ishmael to 
allow them access to the premises. The person 
will need to report to Magda at reception so 
that she can validate them before allowing 
them to collect the child from the class. This is 
for your child’s safety. 
 
 

TISSUES 

We kindly request that each child bring a box 
of tissues to College each term. These can be 
handed to the class teacher. 

 
 
 
 
 
 
 



 

COMMUNICATION 

A weekly Newsletter is published every Friday. 
This can be viewed on Edana (The mobile 
App) as well as on Ed Admin (Our 
administrative programme). A hard copy will be 
placed on the notice board. Please read these 
thoroughly in order to keep up to date with 
happenings at the Pre-Primary. 
 

 
 

 

ACQUANTAINCE EVENING – 

PARENTS ONLY 
 

Date: Wednesday 22 January 2020 
Time: 18h00 
Venue: Classrooms  
 

Aim: 
- To meet your child’s teacher 
- Teacher will explain the classes’ rules and 

regulations and expectations for the year 
- Message books will be handed out and 

explained 
- To answer any questions 
- To meet the other class parents 
- To select Class representatives 
- All out sourced Extra Mural Coaches will 

be on hand in order for you to consult with 
them and enrol your child in their activity of 
choice 

 

All parents are to meet in the respective 
classrooms. It is of utmost importance that at 
least one parent attends this meeting 
 

 

OUTSOURCED EXTRA MURALS 
 

The Outsourced Extra mural coaches will be 
displaying their activities at the Acquaintance 
evening on Wednesday 22 January. Please 
feel free to chat to them to see what they offer. 
 

The Pre-school is not involved in any 
registration or payments. All payments and 
correspondence must be dealt directly with the 
Coaches. 
 

Please make sure the teacher is aware of what 
activities your child is enrolled in. 
 
 

 
 

         
 

 
 

DATES TO DIARIES 

 
January 
 

Wednesday 22 Jan – Acquaintance Evening 
18h00 (Parents Only) 
Thursday 30 Jan – Inning Sonnekas (All 
Grades) 
Friday 31 Jan – College Birthday celebration 
                           Donate a book 
                           College closes 11h45 
 
 

February 
 

Monday 3 February – Inning Eduvet Kidz 
(Grade 0) 
Friday 7 February – Grade 0S Market day (All 
Grades) 
Friday 14 February – Grade 0C Market Day 
(All Grades) 
Friendship Civvies R5 (All Grades) 
Friday 21 February – Grade 0I Market Day 
(All Grades) 
Monday 24 February – Visual Screening 
(Grade 0S) 
Tuesday 25 February – Visual Screening 
(Grade 0W) 



Wednesday 26 February – Visual Screening 
(Grade 0I) 
Thursday 27 February – Visual Screening 
(Grade 0C) 
Grade 0W Market Day (All Grades) 
College closes 12h00 for start of mid-term 
break 
 

March 
 

Tuesday 3 March – College opens after mid-
term break 

Friday 6 March – Grade 00C Market Day 

(All Grades) 

Saturday 7 March – Open Day (9h00 – 

12h00) 

Monday 9 March – Speech and Hearing 

screening (Grade 0W) 

Tuesday 10 March – Speech and Hearing 

screening (Grade 0I) 

Wednesday 11 March – Speech and 

Hearing screening (Grade 0C) 
 

Thursday 12 March – Speech and Hearing 
screening (Grade 0S) 

Friday 13 March – Grade 00I Market Day 

(All Grades) 

Monday 16 March – Hearing screening 

(Grade 00W) 
Outing George’s Bakery (Grade 0C) 

Tuesday 17 March – Hearing screening 

(Grade 00I) 
Outing George’s Bakery (Grade 0I) 

Wednesday 18 March – Hearing 

screening (Grade 00C) 
Outing George’s Bakery (Grade 0S) 

Thursday 19 March – Outing George’s 

Bakery (Grade 0W) 
Inning Leo’s Puppet Theatre (Grade 000/00) 
Friday 20 March – Grade 00W Market Day (All 
Grades) 
Monday 24 – Thursday 26 March – Bargain 
books Exhibition and sales (All Grades) 
Wednesday 25 March – Inning Drumming (All 
Grades) 
Friday 27 March – Grade 000I Market Day (All 
Grades) 
Monday 30 March and Tuesday 31 March – 
Parent / Teacher Conference by appointment 
Tuesday 31 March – Individual photographs 
(All Grades) 
Friday 3 April – Grade 000W Market Day (All 
Grades) 
Thursday 9 April – College closes at 12h00 
 
 
 
 

Copeling (Mrs.)  

Pre - Primary College Principal 


